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Mid Essex branch
                                    Registered charity no. 210634
RSPCA Mid Essex Branch Office and Clinic

32-34 Maldon Road, Great Baddow, 

Chelmsford, Essex CM2 7DL

APPEAL FOR BRANCH SECRETARY
 

RSPCA Mid Essex Branch is in need of a branch secretary to act as principal communications trustee managing and maintaining the administrative affairs of the branch.

· Voluntary role

· You will need to be able to work with people and have good interpersonal skills

· Local charity which supports the welfare of animals in your area

· Job role details on attached description

For further information, please call the Branch Chairman, Clive Vallis on 07891 653238.

About our branch

RSPCA Mid Essex Branch works to help animals in the local mid Essex area.  The branch receives all of its funds locally from individual donations and does not receive any government or lottery funding.  Our branch covers the middle region of Essex and includes the towns and surrounding districts of Chelmsford, Brentwood and Billericay.  We have a clinic in Great Baddow and a charity shop in Chelmsford town centre.  

Our branch provides a range of services including veterinary treatment for unwanted animals; paying for boarding of unwanted dogs and cats and running a lost and found register.  Pet owners within the mid Essex branch area in receipt of means tested benefits and are a tenant, homeowner or mortgage payer are eligible for subsidised veterinary treatment for their pets at our clinic in Great Baddow.  
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MID ESSEX BRANCH   

Registered charity no. 210634
Branch secretary

Aims

Act as principal communications trustee managing and maintaining the administrative affairs of the branch.

Key activities - In addition to all those listed under the role of branch committee member  

· To act as main contact point for all branch communications with the national Society, the branch committee and the branch membership.    

· Arrange branch meetings, ensure accurate minutes are taken and distributed in accordance with branch rules. 

· Ensure all branch committee decisions are implemented and actions completed.

· Arrange the branch AGM including the compilation and distribution of the annual report, nominations and agenda in line with the strict timetable laid down in the branch rules.

You will need to be able to work with people and have good interpersonal skills. You do not need to be an expert in any particular area although commitment, common sense and the ability to be objective are vital. A commitment to animal welfare is essential.

